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| AJIMUHUCTPAIIAS
MYHUITAIATHEHOT'O OBPA3OBAHMS
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IIOCTAHOBJEHWUE
or 7405, A3 L L76

O6 yTBepxIeHUN aIMUHUCTPATHBHOIO

perjaaMeHTa 10 IPeIOCTaBICHUIO MYHHUIAIATLHON
YCIIyT'H IIO Iade MUCHbMEHHBIX Pa3bsICHEHMM
HaJIOrOILIATENbIIMKAM M HaJOTOBEIM areHTam

II0 BOIIPOCaM MPYUMEHEHUS MYHHUITUIIATBHBIX
HOPMaTHBHBIX IIPABOBEIX aKTOB O HAJIOTax U c6opax

B cootBercTBUu ¢ @enepanbunM 3akoHOM OT 06.10.2003r. Ne 131-®3 «O6
OOImMX TNpPHHIWIAX OPraHW3alli¥ MECTHOTO CaMOYyIpaBlIeHHs B PoccHiicKo
®enepanun», PenepanbHbIM 3aK0HOM OT 27.07.2010r. Ne210-03 «O6 opraHusaiuu
NPEAOCTABICHHS TOCYNApCTBEHHBIX M  MYHMIMNAIBHBIX  YCIyr», CT. 34.2
«Hanorosoro xoxmekca Poccuiickoii ®emeparmm» ot 31.07.1998r. Ne 146-03,
IlocTanoBnEeHMEM aIMUHUCTPAIIIY MyHHIUIIATBHOTO 00pasoBanus « Kele3Horopek-
WMinuMmckoe ropoxackoe mnoceneHue» oT 11.02.2011r. Ned0 «OG6 yTBepxkIeHHH
Ilopsaka pa3spaboTKM U yTBEP)KACHHUS aJAMHHHUCTPATHUBHBIX  PETJIAMEHTOB
IPENOCTAaBIEHN] MYHULIWUNAIBHBIX YCIYyI aIMUHUCTpaIldell MYHHIIHUIIAIEHOIO
obpazoBanus <«OKemesHoropck-MmuMcKoe TOpPOACKOE IIOCENEHHE» B  IEJIX
obecniedeHnsT NOCTyIIa' TpaXJaH K JOCTOBEPHON W aKTyaubHOM HMH(GOpMAUU H
IIOBBIIICHN] Ka4eCTBa HCIIOIHEHUS U JOCTYIHOCTH PEe3yIbTaTOB MPEIOCTABICHIS
MYHHUITUIAIEHOM YCIIyTH, PyKOBOACTBYSCH Y CTaBOM MYHHUITUIIAIEHOTO 00pa30BaHusL
«XKeneznoropck-Mnumckoe TOPOLCKOE IIOCETICHUE, aIMUHUCTPALHI
MYHHIMIIATIBHOT0 obpa3oBanus «JKenesHoropck-MimuMckoe ropofickoe moceIeHHe

IIOCTAHOBJIAET:

1. VYTBepauTh ' aIMUHUCTPATUBHEIA perijaMeHT II0 IPEIOCTABICHHIO
MYHUIIANIAIBHON YCIIYFH IO Jade MUChbMEHHBIX Pa3bICHEHUH HAIOTOILIATEIBIIIKAM
Y HaJIOTOBBIM areHTaM:II0 BOIIpOcaM IPUMEHEHHUS MYHHIIMITAIFHBIX HOPMATHBHBIX
IIPAaBOBBIX aKTOB 0 Hajorax u coopax ([Ipunoxenue).

2. JlaHHOe TIOCTAaHOBIEHHUE TIOJUICKUT OPHUITUATHFHOMY OITyOJIMKOBAHUIO B
razete «BecTHUK ropojckodt JIyMBI ¥ aIMUHHCTpPAlMA MYHHIUIATHHOTO
obpazoBanms  «XKenesnoropck-MmuMckoe  TOpPOACKOEe  IIOCETIEHHe» W ' Ha



obHLIKaNbHOM  calfiTe  aIMUHHCTpAllMd  MYHHIUMIAIGHOTO  00pasoBaHMA
«KenesHoropck-MauMcKoe roposcKoe IOCETIeHUEY.
3. KoHTpOIIb 32 HCITOMTHEHNEM HACTOSIIETO TOCTAHOBIIEHIS OCTABJISIO 32 COOO0M.

['maBa MyHMIIUIIATTBEHOTO OOpa30BaHus -
«7Keneznoropck-Mnumckoe ropoickog

I'ycenko E.B, 8 (39566) 33529
Paccruika: geno, OC3OP, OOAP



[Ipunoxenue
K IIOCTAHOBJICHHUIO aJMHHUCTPAIIH
MYHHITUIAIBHOTO 00pa30BaHUS

<<}K6J'I63H01‘0;)CK -AmuMeKoe TOPOJICKOE TIOCETIEHHE
or«if» 05, 2023 roga Ne 46

AIMUHUCTPATUBHBIA PETJIAMEHT
[0 MPEAOCTABJICHHUIO MYHHIUNIAJILHON yCJIYI'H MO AaYe MHCbMEHHBIX
Pa3bsiCHEHUH HAJIOrOILIATEJbIIHKAM H HAJIOTOBBIM areHTaM 10 BOIPOcam
IpUMeHeHHs MyHHI[MIIAJIbLHBIX IPABOBBIX aKTOB 0 HAJIOraxX H coopax

I. OBIIUE ITOJIOKEHU S

1.1. Ilpenmer perynupoBaHUs aMAHUCTPATHBHOIO PETIaMEHTA

AJIMUHMCTPATHBHBIN periiaMeHT 10 MPEA0CTABICHHIO My HUITUIIAIbHO yeIyru
I10 Ta4ye MUChbMEHHBIX Pa3bsCHEHUN HAIOTOIIATENBINMKAM M HAaJOTOBEIM areHTaM II0
BonpocaM IPUMEHEHHUS MyHUIAIATBHBIX HOPMATHBHBIX [IPABOBBIX aKTOB O HAJIOTaX

u cbopax (manee - AIMHHHCTPATHUBHBIA pEINAMEHT) YCTaHABIMBAET MOPSIOK H

CTaHIApT IPEJOCTaBICHNAS MyHUIIUIAEHOM YCIYTH.

1.2. Onucanue 3asButeneit |

3asgBuTeNneM IpPY MPEINOCTABICHHHA MYHUIMIAIGHON YCIyTH SABILETCS
(QU3HYECKOe UK IOPUANIECKOE U0 (38 UCKIIFOUEHHUEM FOCYIAPCTBEHHEIX OPraHOB,
TEPPUTOPHAIBHBIX OPTaHOB, OPraHOB I'OCYAapPCTBEHHBIX BHEOIOIKETHRIX (DOHIOB M
X TEpPUTOPHUATBHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBIEHHS) JHOO MX
YIIOIHOMOYEHHBIE  NPEACTABUTENM,  OOpaTHBIIKECS B  aJMHHHCTDAIMIO
MYyHHIUIAIEHOT0 06pa3zoBaHus «XKene3Horopck-MimuMcKoe ropojicKoe MoceIeHuey
C 3alpoCcOM O MPENOCTABIEHUM MYHHUIUIAIBHON yCIyTH, BRIPOKEHHBIM B YCTHOM,
MMACEMEHHOM WM 3JIEKTPOHHOHU (opMe (ajee — 3assBUTEND ).

1.3. Tlopsimox MHGOPMUPOBAHUS O IPEIOCTABIEHUH MYHUIUIAILHOMN YCIyTH

WupopmupoBaHre O IpaBWIaX NOPEIOCTABIEHUS MYHMIMIATLHOH yCIyru
OCYIIECTBIIAETCA C HCIIONB30BAaHMEM CpPEICTB Tele(OHHONH M IOYTOBOHM CBS3W,
QJICKTPOHHOW IOYTEl, Ha OQHUIMAIBHOM CcaliTe, Ha caiite (eaepaabHO
rOCyIapCTBEHHOM HHGOPMaNMOHHON cucTeMbl «EMUHBIN OpTal rocy1apCcTBEHHBIX
U MyHUIMIAIBHEIX YCIyT (QyHKIHMN)» (Hanee -ENUHbIN TOpTal rOCYapCTBEHHEIX 1
MyHHIUIAIBHEIX CIYT), Ha HH(OOPMAIMOHHEIX CTEHIaX aIMHHUACTPAI|H [IOCEIEHHU
W MHOTOQYHKIMOHANBHBIX IIEHTPAaX IPEIOCTaBIEHHS TIOCYIAPCTBEHHBIX® H
MYHULHNAIBHBIX YCIyT (nanee — MOLY).

3asgBleHrs O NPeJOCTaBICHUN MYyHHIUIAIBGHOM YCIYyI'M HAIPaBISIOTCA
HENIOCPENCTBEHHO B aIMMHHCTPAlI0  MYHHUIIMOAIBHOTO  00pa3oBaHus
«Kenesnoropck-Mimmekoe ropozckoe mocenenuey, MOLI, yepes Equubiii mopran
IrOCYIapCTBEHHBIX U MYHI/H_II/IHaJIBHBIX yCIyr, U0 TOCPEICTBOM 3MEKTPOHHOH
ITOYTEI. | i
1.3.1. Mecto HaxoXneHHS aIMHHUCTPALMH MYHHUIUIATBHOTO 00pa3oBaHMsA
«}KenesHoropCK I/IJIHMCKoe TOPOZICKOE IocelleHue» (manee — YHOHHOMoquHLII/I
OpraH)



MecTo HaxOXXAEHHs U IOYTOBBIM afgpec YIIOTHOMOYEHHOTO oprana: 665653,
HpxyTckas o6macTs, T. §Kenesﬂor0pcx Wnumckuii, xB-1 8, 1. 19, momenr.3

Tenedon/dakc: 8 (395 66) 30008.

Anpec oquuHaJIBHoro cailiTa, comepxainux HHOOPMAIIHIO O HpC,HOCTaBJIeHI/II/I
MYHUIUIIATBHON yeayru: https://zhel-ilimskoe.mo38.ru/

Anipec anexTpoHHOU mouThl: zhelek-city@yandex.ru.

I'paduk paboTH YIOITHOMOYEHHOTO OpraHa:

IIoHenenpHUK - 9:00-17:12 ~ (mepepsris 13.00 — 14.00)
Bropauxk - 9:00 -17:12 (mepepris 13.00 — 14.00)
Cpena - ‘ 9:00—17:12 (repepsis 13.00 — 14.00)
Yetsepr - 9:00-17:12 (mepepriB 13.00 — 14.00)
[arauna - v 9:00 —17:12 (nepepsis 13.00 — 14.00)

Cy0660Ta, BOCKpeceHbe — BLIXOIHBIE JHU

1.3.2. Anpec Enunoro mopraina rocyapCTBEHHBIX U MyHHIUNAIBHBIX YCIIYT:
http://www.gosuslugi.ru/.

1.3.3. MecTto HaxOXIeHws ¥ ITOYTOBBIHX anpec MOII: 665653, I/IpKyTCKaﬂ
obnacts, r.XKenessoropck-Mnumckwit, yi. Saremns, 1.12.

Tenedon: 8-800-1000-447

Anpec O(bHuHanBHoro caliTa, COIepIKaIIux I/IH(bopMauH}o 0 IIpGI[OCTaBJIeHI/II/I
MYHULMIIAIBHON yeiyru: https://mfc38.ru/ !

I'padux paborer MOII;
IlonenenpHuK - BrixonHoi# neusn
BropHuK - | 9:00 —20:00
Cpena - : 9:00 — 18:00
Yetsepr - 9:00 —18:00
IIgraMna - ' 9:00 — 18:00
Cy66o0Ta - 10:00 — 14:00
Bockpecense - ¢ Brixonnoit neHp

1.4, Crocolsr ;'w mHOpAgoK momydeHHs WHOOPMAIMM O IIpaBUIAX
IIPEOCTABIICHHUS MyHUIUIIAIBHOMN YCIIyTH

Mupopmamio 0 TNpaBunax IPeOCTABIEHAS MYHHIUIAILHOM YCIyrd
3asBUTENb MOXET IIOIYUYUTH CIESAYIOIIMMU CIIOCOOaMU:

- IMYHO;

- IIOCPENCTBOM TeNe(POHHOH, HaKCHMMILHOMN CBSI3U;

- IIOCPENCTBOM 3JIEKTPOHHO CBSA3H;

- IIOCPEACTBOM ITOYTOBOM CBSI3H;

- Ha MHQOPMAIIHOHHBIX CTEHJaX B IOMEIIEHUSX YIIOMHOMOYEHHOr0 OpraHa,
M®IL; -

- B HHQOPMAIMOHHO-TENEKOMMYHUKAIMOHHBIX CETAX OOIIEro OIB30BAHMS;

- Ha OQUIMATEHOM caliTe YIIOTHOMOYEHHOTO OpraHa;

- Ha EMHOM IopTaie rocyIapCTBEHHBIX U MyHHIUNATEHEIX YCIIYT.

1.5. MudopManus o mpaBuiax NPeNOCTABNEHUS MYHHUIANATBHOMN yCIyTH, a
TaKKe HaCTOSIIMK AJMWHUCTPATHBHBIA pPEriaMeHT U MYHI/IHI/IH&J‘IBHLII/I HpaBOBOI/I
aKT 06 ero YTBep}K,HeHI/II/I pa3MelaeTcs Ha:



- THPOPMAIIMOHHOM CTeH/Ie Y IOJTHOMOYCHHOI'O OpraHa;

- ounMaIbEHOM caiiTe YTIOTHOMOYEHHOT'O OPraHa;

- EnnHOM nopTaiie rocyJapCTBEHHBIX U MyHHUITUTIATHHBIX YCITYT.

1.6. lapopMupoBaHre 10 BOIPOcaM NMPeAOCTaBICHIS MyHUITUIAIEHOMN YCIIyTH
OCYIIECTBIIIECTCS CIEIUAINCTaMU YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMHU 32
UHQOPMHUPOBAHUE.

Coenmamuctsl . YIOJHOMOYEHHOTO oprasa, OTBETCTBEHHBEIE 3a
MHGODMUPOBaHUE,  ONPENENAIOTCS ~ MYHWIHMIATHHEIM — [PABOBEIM  AKTOM
YIOJIHOMOYEHHOIO OpraHa, KOTOPBIM pa3MemmaeTcs Ha OQHIMAILHOM CalTe B
HH(OPMAaIlMOHHO-TEJICKOMMYHUKAI[HOHHOM! ceTn «aTEepHET» u Ha
HMH(OPMAIIOHHOM CTEeH/Ie Y TIOTHOMOYEHHOI'0 OpraHa.

1.7. MadopmupoBaHue O IpaBHiIax MPENOCTABICHNS MYHHULUIIAILHON YCIyTH
OCYWIECTBIIAETCA IO CIEAYIOIIAM BOIIPOCaM:

- MECTOHaXOXIEeHHE YIIOITHOMOYEHHOTO oprana, MOI];

- JOJDKHOCTHBIE ‘M@ U MyHUIUIAIBHBIE CIy)Kalllre YIIOJHOMOYEHHOI'O
OpraHa, YIOJHOMOYEHHBIE IPEIOCTaBIATE MYHHIUIIAIBHYIO YCIYLY H HOMepa
KOHTaKTHEIX TENE(POHOB;

- rpaduK paboTH! Y OJTHOMOYEHHOrO oprada, M®IL];

- anpec oQUIMANBEHOrO caiiTa Y HOIHOMOYEHHOI'O OPraHa;

- aJ[pec AEKTPOHHOM MOYTH YTIOMTHOMOYEHHOTO OpraHa;

- HOPMAaTHMBHBIX IIPaBOBBIX aKTaX II0 BONPOCaM  IIPEIOCTABICHMS
MYHHUIUTIAIBHOH YCIIyTH, B TOM YKCJIE, HACTOSAIEM A IMUHHCTPATHBHOM PErTIaMEHTE
(Ha¥MeHOBaHME, HOMED, JaTa IPHHATHS HOPMaTHBHOTO IPAaBOBOTO aKTa);

- XOJI IIPeIOCTaBIICHN MyHUITUIIAILHOHN YCITyTH;

- AMUHUCTPATUBHBIX MIPOLEypax NPeIOCTaBICHUS MyHAITUNATBHOMR YCIyIH;

- CPOK IIPENOCTABIEHNS MyHUIIUITATBHON yCIIyTH;

- IOPSAZOK ¥ (POPMBEI KOHTPOJII 32 IIPEHOCTABIEHHEM MYHHIUIIAIBLHON YCIYIH;

- OCHOBaHUA IJIS OTKa3a B IIPEIOCTaBICHUN MyHUITUIIATBHON YCIIyTH;

- JocynebHOM u:CyleOHOM IOpsIKe OOXaloBaHUs AeicTBui (Oe3meiicTBus)
JOJDKHOCTHBIX JIMI[ H' MYyHHUUIIAIBHBIX CIyXalluX YIIOMHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 IPENOCTABICHHE MyHHLIHIIAIBHON YCIIYTH, & TaKKe DEIICHHH,
MPUHATEIX B XO€ IIPEAOCTABICHUS MyHUITUIIATBHON YCIYTH.

- WHag MHQOpMamUsd O IEATENBHOCTH YIOJHOMOYEHHOIO OpraHa, B
cooTBeTCTBHH ¢ DenepanbHEIM 3aKOHOM OT 9 despans 2009 roma Ne 8-03 «O6
obecriedeHnH JOCTyIa K HHOOPMAIIUH O AeSITEIBHOCTH MOCY IapCTBEHHBIX OPIaHOB
OpPraHOB MECTHOI'O CaMOyTIPABIIEHIU. ‘

1.8. Mudopmupopanre (KOHCYIETHPOBAHUE) OCYILECTBISIETCS CIENHAATICTAMU
VY II0JIHOMOYEHHOT0 OpraHa, OTBETCTBEHHBIMH 3a HH()OPMUPOBAHKE, IIPK 00paIeHUN
3asBUTENEH 32 I/IHQ)opMauHeI/I JUYIHO, IO Teneq)OHy, IIOCPEJICTBOM ITOYTHI HIIH
3JIEKTPOHHOM TTOYTHI.

I/IH(bopMHpOBaHHe IIPOBOAMTCS Ha PyCCKOM f3BIKE B hopMe: I/IH)II/IBI/II[yaJIBHOFO
U IIyOJINYHOTO HHOOPMUPOBAHHSI. -

1.8.1. HupumBmayanpHOe ycTHOEe WH()OPMHUPOBAHHE  OCYIIECTBIAETCS
JNOJDKHOCTHBIMHE JIMI[AMH, OTBETCTBEHHBIMU 3a MHQOPMUPOBaHUE, IPU OOpaIeHUH
3agBUTEIIEH 3a HH(pOpPMAIHel THYHO WK Mo TenedoHy.



Croenuanuct, OTBETCTBEHHBIH 3a HHGOPMHpPOBaHWE, NPUHUMAET BCE
HEOOXOAMMBIE MepHl IS IPEIOCTABICHUS ITOJIHOTO ¥ OINEPAaTHBHOIO OTBETA' HA
IIOCTaBJICHHBIE BOIIPOCEL, B TOM YHCIIE C IPUBJICYEHUEM APYTUX COTPYIHHUKOB.

Ecmn mmsd DOAFOTOBKM OTBeTa TpeOyeTcs IPOJOJDKHTENBHOE BpeMs,
CIIELHAINCT, OTBETCTBEHHBIN 3a UHOOPMUPOBAHKE, MOXKET IIPEIIOKUTE 3aIBATEIIIM
00paTuThCs 32 He0OX0AUMOH HH(bOpPMaIKell B IHCEMEHHOM BHJIE, THO0 IPEIIOKUTH
BO3MOXXHOCTH ITOBTOPHOI'O KOHCYJIBETHPOBAaHUS IO TeehOHY Yepe3 OIpeeIeHHbIH
IIPOMEXYTOK BPEMEHH, a TaKKe€ BO3MOXXHOCTH OTBETHOI'O 3BOHKA CIIELIMAIKCTA,
OTBETCTBEHHOI0 338 HH(YOPMHUPOBAHUE 3aBUTEIIO, ISl Pa3bICHEHHU.

Ilpu otBeTe Ha: TeneOHHBIE 3BOHKHM CIELMANMCT, OTBETCTBEHHEIH @ 3a
HHQOPMUPOBAHHE, MODKEH Ha3BaTh GaMIIMIO, UMs, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTE ¥ HAMMEHOBAaHHE YIIOITHOMOYEHHOI'O OpraHa.

YcTHOe WMHGOPMHPOBaHHE OJDKHO IIPOBOAWTECS C Y4YeTOM TpeOOBaHHUIA
O(HIMANBHO-/IENOBOT0’ CTHIIA pedr. Bo BpeMst pasrosopa Heo6X0MuMO IPOU3HOCHTE
CJI0Ba Y€TKO, U30€raTh «IapalIeNbHBIX PAa3TOBOPOB)» C OKPYKAIOIIAMH JIFOIEMHE U HE
IPEPEIBATE Pa3rOBOP II0 MIPUYKHE IIOCTYIIEHH 3BOHKA Ha IPyToii anmapar. B korIe
MH()OPMUPOBAHHSA CIIEIMANINCT, OTBETCTBEHHBIH 3a HHGMOPMHPOBAHHE, IOJDKEH
KPaTKO II0JBECTH UTOTH H IIEPEYHMCIUTE MEPEI, KOTOPhIe HEOOXOAUMO IIPHHATE (KTO
UMEHHO, KOT/la X 9TO JOJDKCH CIEJIATh).

1.8.2. VunueumyansHOe NHCBMEHHOE HHGOPMHUpPOBAHHE OCYIIECTBISETCS B
BHJIC IIHCEMEHHOTO OTBETa Ha OOpallleHHe 3aMHTEPECOBAHHOIO JIUIA, SIEKTPOHHOM
II0YTOH B 3aBUCHMOCTH OT CII0C00a 0OpalleHus 3asBUTENIA 32 HHPOPMAIHIEH.

OtBeT Ha 3asBIeHNE IPENOCTABIIETCS B POCTOM, YeTKOl GopMe, ¢ YKa3aHeM
(amMuIMK, MMEHH, OTYeCTBa, HOMepa Tele(OHa HCIIONHUTENS M IMOANMCHIBAETCS
PYKOBOAMTEEM YIIOTHOMOUYEHHOTO OpraHa.

1.8.3. Ilybmuynoe ycTHOe MHGOPMHpPOBAHHE OCYIIECTBISAETCS MOCPEACTBOM
IIPUBICYCHUST CPEJICTB MacCOBOM HHpOpPMalMd — paauo, TEJIECBUICHHUS.
BEICTYIIIIEHHUS HOJDKHOCTHBIX JIHII, OTBETCTBEHHBIX 38 HH(GOPMHUPOBAHHE, IO PAIHO U
TEJIEBU/ICHUIO COTIACOBBIBAIOTCA C PyKOBOAUTENEM Y IIOJTHOMOYEHHOTO OpraHa.

1.8.4. IlybmuuHoe mnmChMEHHOE HH(GOPMHUPOBAHHE OCYMIECTBISETCA MyTeM
myOnuKanuy HMHOOPMAIMOHHBIX MaTepHaloB O IPAaBMIAX IIPEIOCTABICHHS
MYHHUIUNIATBHOH YCIIYFH, a TaKKe HACTOAINET0 AMUHUCTPATHBHOIO perviaMenTa 1
MYHUIUIIATEHOTO IIPABOBOTO aKTa 00 €r0 YTBEPK ICHUH: :

- B CpeICTBaX MaccoBOM HHMOpMaLIHT;

- Ha O(bI/ILII/IaJIBHOM caiite B HH(bopMauHOHHo—TeHeKOMMyHHKauHOHHoH ceTH
«HTepHETY; 83

- Ha ExiuHOM mopraine rocy1apcTBEHHBIX M MYHUIUITAIBHEIX YCIYT;

- Ha HH@)opMauHOHHLIX CTeHJaxX YIIOJIHOMOYEHHOT'O OpraHa.

II. CTAHI[APT ITPEJOCTABJIEHUSI MYHUIIUIIAJIbHON
YCIyIu

2.1. HaumeHOBaHIe MyHULIUIATBHON YCIYTH

[IPEIOCTABJICHHUE ‘MYHHIIMIIAIEHON YCIyTH IO Jade MHUCHhMEHHBIX Pa3bsICHEHMM
HaQJIOTOIUIATENBIKAaM M HAJIOTOBBIM areHTaM IO BOIpOcaM INPUMEHEHHUT
MYHUITUTIATEHBIX HOpMaTI/IBHBIX IIPaBOBBIX aKTOB O HaJlorax u coopax. '



2.2. HanmeHOBaHHE opraHa MECTHOTO CaMOYIIPaBIEHUS, MPEIOCTABISIONIETO
MYHUITUIIATIBHYIO YCIIYTY :

MysununansHas ycayra IIPENOCTaBIISICTCS aIMUHHCTpAITHeH
MYHUIMIAIBHOIO 006pazoBanus «Keixeznoropck-MmuMcKkoe ropoiacKoe IOCEIeHHE»
(YIIOTHOMOUYEHHBIM OPTAHOM).

2.3. Pe3ynsTar npefocTaBIeHUs MyHAIUIATBHON YCIyTH

Pe3ynpTaToM IIpeoCTaBIeHNUS MyHUIUIIATLHOMN YCIIYTH SBIISETCS:

1) mucEMeHHOe ‘pa3bsICHEHHE II0 BOMNPOCaM IPHMEHEHHS MyHHITHIAIbHBIX
IIPaBOBBIX aKTOB O HaJlorax u cOopax;

2) NIHCBMEHHBIH 0TKAa3 B IPEOCTABICHHH MYHHIUIIAILHON YCIYTH.

2.4. Cpok IpenoCTaBICHUS MYHHUIUIAIBHOMN YCIIyTH

Cpox npenocTaBlIeHAS MyHHIUIIATBHOM YCIyTH COCTaBIIeT He 6onee 30 mueit
CO IHs NIOCTYIUICHHUs 3asBICHHA B YIIOIIHOMOYEHHEIN opraH. B ciydae, xorga mis
IIONTOTOBKK OTBETa TPeOyeTcs H3ydeHHe MOMONHUTENbHBIX MATEPHANoB, CPOK
[IPEAOCTABICHUS] MYHHITUIAIBHOM YCIYIM MOXXET OBITh YBEIHWYeH, HO He 0Oolee
MaKCHMaJIbHOTO Cpoka TIPEIOCTaBICHUS MyHULIMIATBHOMN YCIIyTH,
IPeTyCMOTPEHHOr0 I.3.4 HacTOAIEero AIMUHHCTPATHBHOIO pErlaMeHTa, O 4YeM
COOOIIaeTCsI 3asIBUTEITIO YCIIYTH.

2.5. TlepeveHb HOPMATUBHBIX IIPABOBBIX 4KTOB, PETYIUPYIONIAX OTHOIICHWS,
BO3HHKAIOIIIUE B CBSA3U C TPEJOCTABIECHAEM MyHUIIUIIATTBHON YCIyTH

OTHOIIEHHMS, BOHHUKAIOIIME B CBA3M C IPENOCTABICHHEM MYHHLHUIIATHHOMN
YCIIyTH, PETYIUPYIOTCS CIIEYIOINMMYA HOPMAaTUBHBIMY NIPABOBEIMH aKTAMH:

- Korcrurynueii Poccuiickoit @eneparm;

- ®enepanbHBIM 3aKOHOM 0T 27 urois 2010 roma Ne 210-®3 «O6 OpI‘aHI/ISaHI/II/I
IIPEIOCTABJICHUS IOCYJaPCTBEHHBIX U MYyHUIIUITATBHBIX YCIYI»;

- 1. 3 ct. 34.2 Hanorosoro xonekca Poccutickoii Denepaluu;

- HaCTOAIIMM A IMIHUCTPATUBHEIM PErIaMEHTOM. :

2.6. MicuepnsIBaromuii mepedeHs JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMaTHBHBIMY ITPABOBBIME aKTaMH JJIA NIPENOCTABICHNUS MYHUITUIIAIBHON YCIFyTH
U YCIOyr, KOTOpEIe:' SBIIIOTCS HEOOXOMUMBIMH K  OOS3aTENILHBIME IS
[IPEeIOCTaBIEHUS MYHI/ILII/II'IEUIBHOI/I YCIYT¥, MOJJIeXaIuxX HpeI[CTaBJIeHI/IIO
3asBUTEJIEM

2.6.1. Jlna mpenocTaBleHHS MyHHLIHUIATBHON YCIYTH IO Jade MHCEMEHHBIX
Pa3bsACHEHUM HAJIOIOIUIATENBINMKAM M~ HAJOTOBBIM areHraM II0  BOIPOCAM
[IPUMEHEHUS MYHUIIUIAIBHEIX HOPMaTUBHBIX IPAaBOBBIX aKTOB O HANOrax # cOOpax
3asBUTENb IIPEACTABILIET 3a4BIEHHUE O 1adye IUCEMEHHBIX pa3bsICHEHUH 110 BOIIPOCaM
IIPUMEHEHNsS] MYHHIHUHAIbHEIX IIPABOBBIX aKTOB O Hajorax u cbopax (mamee -
3agBIICHHE) 10 GopMe, YKa3aHHOH B TMPWIOKEHMH 1 K HACTOAIIEMY
AIIMUHUCTPaTUBHOMY pPETJIAMEHTY;

2.6.2. 3agBUTENL'B CBOEM ITHCEMEHHOM OOpallleHHH B 00S3aTEILHOM IOPSIKE
YKa3bIBaeT: ik

- HauMeHOBaHHe VIIOJTHOMOYEHHOIO OpraHa MECTHOIO CaMOyIIpaBiIeHus, 0o
(aMHIMIO, UM, OTYECTBO PYKOBOIMTENS, JHUOO IOIDKHOCTB COOTBeTCTByIOHIeFO
T, KOTOpOMY HallpaBJIEHO NMCEMEHHOE OOpallleHHUE;

- HaMMEHOBAHWE 'OpraHU3aAlUN WIIH (baMHJII/DI KM, OTYECTBO TPaXKJaHUHA,
HaIIpaBUBIIETO OOpalieHue;
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- aJipec 3asBUTEIIS,; II0 KOTOPOMY JOJDKEH OBITh HAIIPaBJIEH OTBET;

- coziepxaHue oOpaleHus;

- IOAIINCH JIALA; .

- naTta o0paIreHus.

2.6.3. [IucemeHHOE OOpaleHne IOPUINISCKOTO TUa oQopMiIseTcs Ha OraHKe
C yKa3zaHueM peKBmI/r_irOB 3asBUTENS, NAThl U PETUCTPAIIMOHHOTO HOMepa, hamuiiu
¥ HOMepa TenedoHa PICﬁOJIHI/ITeJI}I 3a MIOAMUCHIO PYKOBOJUTENS WU JIOJDKHOCTHOTO
JIAIa, IMEIOLIETO MPaBO MOIIUCH COOTBETCTBYIOIIUX JOKYMEHTOB.

2.6.4. O6pameng, IIOCTyNIMBIIee B (QopMe BIEKTPOHHOIO JIOKyMeHTa
ITOIJIEKUT paCCMofpeHmo B IIOpPAOKE,  YCTAaHOBIEHHOM  HACTOSIIUAM
AIMUHHCTPATUBHBIM  PETNIAMEHTOM. B 06palleHn: 3asBHTENs B O0OSM3aTEHHOM
IIOPSAKE YKa3bIBAET CBPI/I (baMuIuIo, UM, OTYECTBO, aIpec 3JEKTPOHHOM ITOYTH,
€CIIM OTBET JOJDKEH OBITh HaIpaBleH B (GOpMe 3JIEKTPOHHOTO NOKYMEHTa, HU
IIOYTOBBIA aJpec, €CIM OTBET NOJDKEH OBITh HalpaBlieH B IHCEMEHHOM dopme.
3asBUTENb BIPABE IPHUJIOXHUTE K TAKOMY OOpPAaIeHUI0 HEOOXOIUMBIE JOKYMEHTHI U
MaTepUaNnbl B JJIEKTPOHHON (opMe IuO0 HaNpaBUTh yKa3aHHBIE JOKYMEHTHI H
MaTepHUaNbl UM UX KOIHUH B TUCBMEHHOM (hopMe.

Ilpn nWYHOM IpUEeMe CHENUATHCTOM YIIOJIHOMOYEHHOTO OpraHa 3asBUTENb
IIPENBSIBIAET TOKYMEHT, YIOCTOBEPSAIOIIUN €TI0 INIHOCTD, U HU3JIaraeT COJepKaHue
CBOEr0 YCTHOTO O0OparneHusl. .

2.6.5. 3asgBieHMEe ¥ JOKYMEHTHI, IpUIaraeMble K 3asBIECHHIO (MM WX KOIIHK),
JOJDKHEL OBITH COCTaBIIEHBI Ha PYCCKOM SI3BIKE.

2.6.6. 3asBnenye 0 IPeIOCTABICHUH MyHHIIUAIAIEHOM YCIYyTU U IpuiaracMble
IOKYMEHTEI IIPEICTABIIAIOTCS 3aBUTEIEM B Y IIOTHOMOYEHHEIM OpraH Ha 6yMaXHOM
HOCHUTENIe HENOCPeNCTBeHHO, depes MOI[ wmnM HanpaBiISiOTCS [TOYTOBBIM
OTIpaBIICHUEM. -

3asBUTENs BIPAaBE HANPABUTh 3asBICHHE M IIpUilaraeMble JOKYMEHTH B
3IEKTPOHHOX (OpMe ¢ HCIOJB30BaHWEM EpMHOro moprana rocymapCTBEHHBIX K
MYyHHULHUNATBHEIX YCIIYT.

2.6.7. 3ampemieHo TpeOOBaTh OT 3asABUTENS IPENCTABICHHUS I[OKYMCHTOB u
WHGOPMAIMHK KU OCYIIECTBICHUS [eUCTBHI, NPEICTABIEHNE WK OCYIIECTBICHHE
KOTOPKIX He IIPeIyCMOTPEHO HOPMAaTUBHEIME TPABOBEIME aKTaMH, PeryIAPYIOIIIMU
OTHOILICHUS], BO3HUKAIOUIUE B CBA3H C IIPEOCTaBICHUEM MYHHUIMITATBHON YCIIyTH.

2.7. VicyeppIBarOnyi NepedeHb OCHOBAHHHM ISl OTKa3a B IPUEME JOKYMEHTOB,
HeOOXOJUMBIX AJISI IPENOCTABICHNS MyHULUIIAILHOM YCIyTH :

OcHoBaHHA U1 'OTKa3a B IpHEME JOKyMEHTOB 3aKOHOIATEFCTBOM - He
IIPEyCMOTpPEHHI. |

2.8. I/ICT—IepHBIBaIOHJ;I/II/I IIepeYeHb OCHOBAaHUM [JIs IPUOCTAHOBIIECHUS MIN OTKa3a
B IIPEIOCTaBIEHUH MyHUITUNIATHHON YCIyTH :

2.3.1. OcHoBaHus' 171 IIPHOCTAHOBJIEHUS MPENOCTABIEHHS MyHUIUIATHHON
YCIYTH 3aKOHONATENBCTBOM HE IPEAYCMOTPEHBI, 3a WCKIIOUCHWEM Clydas
IPHOCTAHOBKH II0 ITUCBMEHHON IPOCEOE 3asBUTEIL.

2.8.2.0cHOBaHUS AJI OTKAa3a B PENOCTABICHUN MyHHananLHon YCIIYTH.

Otser Ha o6pameHHe He naéres:



- eclid B IIMCBMEHHOM oOOpallleHWHd He yKazaHa (QaMuiis 3aﬂBHT¢nﬂ,
HaIIpaBUBIIEr0 0OpallieHye, WK He YKa3aH MOYTOBLIN aIpec, II0 KOTOPOMY JTOIDKEH
OBITH HallPaBIICH OTBET;

- €CIM TEeKCT IUCHhMEHHOI'o obOpalleHus He no/:maeTc;I MIPOYTEHUIO U OHO HE
IIOJIEXKUT HAIIPABICHHUIO HA PACCMOTPEHUE JOJDKHOCTHOMY JIHILY, O YeEM B T€UEHUE
ceMu [HeH cooOIIaeTcs 3aIBUTENI0, HAIIPABHUBIIEMY O0OpaIlleHHe, eClIM ero (haMUITHsI
Y II0YTOBBIN aIpec MOANAI0TCS MPOYTESHUIO;

- €CJIM B IIUCEMEHHOM OOpAIlleHHH 3asBUTEINS CONEPIKUTCS BOIPOC, HA KOTOPBIM
€My YIOJTHOMOYEHHBIM OPIaHOM MHOTOKPAaTHO NaBajlUCh NMUCEMEHHBEIE OTBETHI IO
CYLIECTBY B CBA3W C pDaHee HAIpaBIIeMBIMU OOpalleHUSIMH, U IPA 3TOM B
OOpallleHuH He IIPUBONSATCS HOBBIE JOBOABI MM OOCTOATENHCTBA, I 1aBa
MYHHMIUIIAIEHOTO 00pa3zoBanus «JKene3Horopck-MImuMcKoe TOPOICKOE OCEEHUE
UM MHOE HOJDKHOCTHOE JIMIO B COOTBETCTBHM C pacHIpereNeHUeM 0O0sg3aHHOCTeH
BIIpaBe MPHHATH pEIIEHHE O OE30CHOBATENBFHOCTH OYEPENHOr0 OOpalleHHs MU
IIPEKpaIleHUH TEPENUEKH C 3asBUTENEM II0 JAaHHOMY BOIIPOCY IIPH YCIOBHH, YTO
yKa3aHHOE OOpallleHHe ¥ paHee HampaBideMble OOpAIeHIS HalpaBIUIACE B
YmonHomo4deHHbIH oprad. O JaHHOM pEIIEHWH YBENOMISETCS 3asBUTEINb,
HaIlpaBUBIINY oOpaleHue; , v

- €CJI OTBET II0:CYIIECTBY IIOCTABIEHHOI'O BOMPOCA HE MOJKET OBLITH JaH. 6e3
pasIiallenys CBEASHUH, COCTABILIIOIMX OCY AAPCTBEHHYIO HIIM HHYIO OXPaHAEMYIO
QenmepanbHEIM = 3aKOHOM  TaifHy, 3asBHTENO, HalpaBHBIIEMy oOpalleHue,
COO0IIaeTCs O HEBO3MOXKHOCTH JAaTh OTBET II0 CYINECTBY IIOCTAaBICHHOTO B HEM
BOIIPOCA B CBA3H C HEAOILYCTUMOCTBIO pa3rIallleHus] YKa3aHHbIX CBEICHMIA;

- eCJIM 0OpallleHHe COIEPKUT HElleH3yPHBIE TUO0 OCKOPOHUTENBHEIE BEIPAKEHH,
YTPO3BI JKHM3HHU, 300POBEIO ¥ UMYINECTBY HOKHOCTHOIO JIMIIA, @ TAK)KE YIEHOB €0
CeMBH. 3asBUTENIO COOOIIAETCS O HEIOIYCTUMOCTH 3I0YIIOTPEOIEH S IIPABOM.

2.8.3. Ilocne ycTpaHeHUs IPUYHH, ITOCITYKUBIINX OCHOBAHUAMU IS IIPHHSTHS
penrenus 06 OTKase B IPENOCTaBICHUN MYyHUIIUIATBHON YCIYIH, 3aSBUTEND BIPABE
BHOBbL OOpaTuThCs B: YIOIHOMOYEHHEIM OpraH B IIOPSIKE, YCTaHOBIEHHOM
HACTOAIIUM AMUHUCTPATABHBIM PETJIAMEHTOM. ;

2.9. IlepedeHpb yciryT, KOTOPBIE SIBISIOTCS HEOOXOMUMBIMU M 00S3aTeIbHBIMU
JUIS IPEIOCTaBICHUS MyHULIUITAIEHON YCIyTH

Ycmyru, KOTOpBIE SIBISIETCS HEOOXOMUMBIMH M 00S3aTelbHBIMM ,mm
IIPEIOCTABIIEHU MyHUIIMIIATBHOU YCIYTH, OTCYTCTBYIOT.

2.10. Ilopsmok, pasMep U OCHOBaHHS B3UMAaHHUS IONUIMHEI MIX WHOM ILIATE,
B3MMaeMOH 3a NPENOCTABICHUE MYHUITUTIATBHON YCIIYTH

IIpenocraBiuenne My HULATIATBHOM YCIIYTH OCYIIECTBIAETCS OECILIATHO.

2.11. MakcumansHBIA CPOK OXHIAHWS B OUYEpe[U MpH ITOJAYe 3ampoca o
IpENOCTaBICHAM MYHUIUIIANBHOM YCIYTH M MPH TONyYEHUH pe3ynLTaTa
IIPEJOCTaBIEHHOW MyHULIMTAIGHON YCITyTH -

BpeMsa oxumaHus B ouepenud IpH IMoAade 3asBIECHUS O HpeI[OCTaBJIeHI/II/I
MYHULHAIIAJIGHOM yCIyTM M IIpU IIONyYeHHH pe3yJibTaTa IpeIoCTaBIeHUA
MYHHIIUIATBHOM YCIyT# He JOJDKHO IIPEBEIATE 15 MUHYT.

2.12. Cpok ¥ HNOPANOK PETUCTpalMy 3amIpoca 3asBUTEIS O IPEIOCTABICHUN
MYHUILUIIAIBHON YCIIyT !
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2.12.1. Crenmanuct, OTBETCTBEHHBIN 3a MPUEM U PETHCTPAIUIO 3asBICHUS,
PErHUCTPHUpYET 3asBJICHHE O MPEIOCTaBICHUH MYHUILUIMIAIBLHON YCIYTH B ZIeHb €r0
IIOCTYTLICHHUSL. . :

Ilpu HOCT}’HJ‘[GHHH 3asBJICHUS B JJIEKTPOHHOM BHJIe B Hepabouee BpeMH OHO
PETHCTPUPYETCS CIIEHMAIMCTOM, OTBETCTBEHHBIM 3a INPHEM U PETHCTPAITUIO
3asBICHMS, B pabo4mMii JEHb, CICIYIONIMH 3a IHEM IMOCTYIUIEHHS YKA3aHHOTO
3asIBIICHUS. :

2.12.2. B cny4yae ecnau 3asBUTENb HAIpPaBUI 3asBIEHHE O IPEIOCTABICHHU
MYHHLUIAIEHON YCIYyIH B JJIEKTPOHHOM BHJE, CIEIHUATINCT, OTBETCTBEHHEBIM 3a
IIPHEM M PETHCTPALIHIO 3asBJICHUA, B T€YCHUE 3 THEU CO THS IMOCTYIUIEHUS TaKOI'o
3asBJIEHMS IPOBOAUT POBEPKY JOKYMEHTOB.

2.13. Tpebopasmsa K IOMEIIEHUSIM, B KOTOPBEIX IPENOCTABIAETCS
MyHUIUIIANIBHAS yCIIyTa

2.13.1. llenTpanbHeli BXOZ B 3[aHUE YIIOJHOMOYEHHOIO OpraHa, B KOTOPOM
IIPENOCTABIACTCS MyHHMITUIIAIbHAsA yCIoyra, 0o00pyoyeTcs BEIBECKOHM, COmEpIKallei
UH(QOPMAIUIO 0 HANMCHOBAHUY ¥ PEKUME PAOOTEL

2.13.2. IloMeleHy s, IpeIHa3HAYCHHBIE IS IPENOCTABICHI M}’HI/IIII/IIIaJIBHOI/I
YCIIyTH, TOJDKHBI COOTBETCTBOBATh CAHUTAPHBIM IIPaBUJIaM U HOPMaM. :

Paboure MecTa CHEIMANNCTOB, OCYIIECTBIMIONINX MYHUIUNAILHYIO YCIYTY,
ODOpYAYIOTCS ~ CPeNCTBAMH  BBIYMCIWTENbHOM TEXHMKHA M  OPITEXHHKOH,
IIO3BOJIAIOIINMY OPTaHU30BaTh MCIIOIHEHHE MyHHUIMITATBHON YCIYIM B IIOIHOM
o0bpeMme. "3
2.13.3. Mecra oxunaHus H IIPOBEAEHHS JIAYHOIO TIIpHeMa JIOJDKHBI
COOTBETCTBOBATH KOM(DOPTHEIM YCIOBHAM AT 3asiBUTEINEH, 000pPYAyeTCs CTYIbIMH,
CTONIaMHM, OOECIeurBAeTCs] KaHIEMIPCKAMU NPUHAIJIEKHOCTIMH IS HAITACAHUS
IIMCbMEHHBIX 00paleHnH, HHOOPMAIHOHHEIMY CTEHIAMU.

Mecta  madopmmpoBaHHS  OOOPYAYIOTCS  BH3YyalbHOH,  TEKCTOBOI
HH(OpMaImeH, pasMerHaeMoil Ha HHDOPMAIMOHHEIX cTeHaax. K nHbOpMaoHHbIM
CTCHJaM, Ha KOTOPBEX pasMelnaercs HHOOpMAaIlus, IODKHA OBITH o6ecnequa
BO3MOXXHOCTb CBOOOTHOTO TOCTYTIA TPAXKIAH. :

2.13.4. uBanunam (BKIItOYas HHBAINIOB, chonr)sy}onmx KpeCJIa-KOJISICKU U
CO0aK-NPOBOJJHUKOB) -(flaJiee — HHBAIHIBI) OOECIIeYnBAeTCA OeCHpEIITCTBEHHBIN
AOCTYyIl K 3[aHHI0 YIIOJHOMOYEHHOIO OpraHa W K IPEeNOCTaBIsIeMOH B HeM
MYHULIUNIAIBHON YCIIyTeE.

B ciydasx, ecim 37aHHe HEBO3MOXHO IIONHOCTHEO HPUCIOCOOHTE C YIETOM
NIOTPEOHOCTEH HHBAMIOB, COOCTBEHHUK 9TOTO OOBEKTA 10 €0 PEKOHCTPYKIIMA HIIH
KallUTaJIbHOTO PEMOHTa [JOJDKEH IIPUHUMATh COIVIACOBAHHBIE C OJHUM - W3
OOIIECTBEHHBIX 00BEUHEHNI UHBATUIOB, OCYIIECTBIIOIIMX CBOK NeATeIbHOCTE
Ha TEPPUTOPHM MYHHUIMNANBHOrO oOpazoBaHus <« Kenesmoropck-Mnmmckoe
TOPOZICKOE TIOCETICHUE», MEpPBl UL OOECHeYeHHs OCTylla HHBAIKIOB K MECTY
IPENOCTaBICHHUA YCIyFH 00, KOTa 3TO BO3MOXHO, 00€CIIEUUTh IPeoCTaBICHHE
HEOOXOTUMBIX ycnyr TI0 MECTy JKHTENbCTBA WHBAIMIA WM B ILI/ICTaHI_II/IOHHOM
pexume. .

HpeI[OCTaBJIeHI/Ie MYHUIUIAIEHON YCIIyTH MO MECTY JKHTEIbCTBA WHBAIUAIA
OCYIIECTBIIAETCS JOJDKHOCTHBIM JIMI[OM Y IIOJIHOMOYEHHOI'O OpraHa, OTBETCTBCHHBIM
3a paCCMOTPEHUE 3asBIECHHS. '



B Teuenme 5 ;pa6oq1/1x nHEW C MoMeHTa obpameHHs (YCTHOTO MM
IIMCBEMEHHOT0) JIOJDKHQCTHEIM JIMIOM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
32 DPacCMOTPEHHE 3asBIEHUS, OCYUIECTBISETCS BBIE3N IO MECTY )KI/ITGJIBCTBa
WHBAJIX/A JJIsl TIOATOTOBKH COOTBETCTBYIOIIETO 3asBICHISL.

2.14. Iloka3aTeny JOCTYIIHOCTH U Ka9eCTBa MYyHUIIUITATEHON YCIYTH

2.14.1. TToxa3aTens My JOCTYIHOCTH MyHUIIUIATBHOR YCIYTH SBIAIOTCA:

- uH(popMarms o IpEeIOCTaBICHAN MYHULMIIATBHON YCIYTH pasMEIaceTcs Ha
opunManbHOM  caiiTe  aIMHHHCTpAUWHd  MyHUIUOATBHOTO  06pPa30BaHMUA
(OKGJICSHOI‘OPCK—I/IJIHM_CKOC TOPOICKOE MOCETEHUE;

- ofopymoBaHME. TEPPUTOPHH, MPHUIEralOMUX K MECTOPACIIONOKESHHIO
YIOJIHOMOYEHHOTO OpraHa, MeCTaMH NIapKOBKY aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM
YHCIIE JJIS JTUI ¢ OTPaHUYEHHBIMU BO3MOXKHOCTIMU,

- cobmonenre rpadrka paboTsl YIIOTHOMOYEHHOTO OPIaHa;

- YCIIyTa OKa3bIBaeTCs OeCIIIaTHO.

2.14.2. ITokaszateaMy Ka4ecTBa MyHHIUIIAIBHOMR YCIIYTH SBJIAIOTCS: :

- COONIOJEHWE : CPDOKOB M  IOCIENOBATEIBHOCTH BHIIONHEHHS — BCeX
aIMUHHCTPATUBHEIX i  IIPOIENYP, [IPEIyCMOTPEHHBIX HACTOSIIIHAM
aaIMHAHMCTPATUBHBIM PEriIaMEeHTOM;

- KOJIMYECTBO OOOCHOBAHHBIX XKajl00 3asBHTENeH O HECOONIONEHMH MOpSIKa
BBIIIOJTHEHUS a,HMI/IHI/ICTpaTI/IBHBIX IpOLENyp, CPOKOB PErUCTpalliyl 3ampoca Hu
NPETOCTABICHHA MYHUIIUITAIBHOK YCIYTH, 00 OTKa3€ B MCIIPaBICHHN JOIYILEHHBIX
OIIEYaTOK M OMIMOOK B.BEIIAHHEIX B pe3ynbTaTe IPEeNOCTABICHUS MYHUIUITATEHON
YCIyTH HOKyMEHTax JIM00 O HapylIeHWH CpOKa TaKWX KCIIPaBICHHH, a TakKe B
CiIy4ae 3ane6OBaHI/I}I AODKHOCTHBIMM  JIMIIAMM  YIIOJTHOMOYEHHOIO OpraHa
AOKYMEHTOB, ILIATBL, :HE IPEAyCMOTPEHHBIX HACTOSIIMM aIMUHUCTPATHBHEIM
periaMeHToM; ._

- HpeI[OCTaBJ'IeHI/Ie MYHULAIIAIBHON YCIYyTH B MHOFO(bYHKIII/IOHaJIBHBIX
L[EHTpax; :
- HpeI[OCTaBJIeHI/Ie MYHUIUIIAIEHOH YCIIyTH B 3JIeKTPOHHOU (hopme.

2.15. Nupie TpeGOBaHMs IPENOCTABICHNS MyHULUIATBHON YCIyTy

2.15.1 OcobeHnoeTH MPeOCTaBICHAS My HUIUNIATBHON yeIyry B MOIL]

B ciy4ae mpemocTaBieHHs MyHUIIATBHON ycrmyru depes M®IL] 3asBUTENH
NPENCTaBIAeT 3asBICHHE W HEOOXOMUMBIE IS NPEeJOCTABIEHHUS MYHHITHIIATEHOMR
YCIIyTH TOKYMEHTHI U IOJTy4aeT Pe3yIbTaT IPeI0CTaBIeH S My HUIAIATLHOM ycnym
B oduce ¢prmana MOL],

2.15.2. OcobeHHOCTH IPeI0CTaBICHN)S My HALMTIATHHOH YCIIYTH B 3JIEKTPOHHOM
BHUIEC i '
Obparienue, mocTynusiiee B (GOpMe 3IEKTPOHHOTO NOKYMEHTA, MOITIEXKHT
PacCMOTPCHUIO B IOPSAIKE, YCTAHOBICHHOM HACTOSIIAM AIMHHHCTPATHBHEIM
pernamenToM. OrtBeT:Ha oOpalmeHHe, HOCTymammee B (opMe 3JIEKTPOHHOTO
AOKYMCHTA, HANPAaBIIETCS B (OPME IJIEKTPOHHOTO [JOKYMEHTa IO afpecy
SIIEKTPOHHOH IOYTEL, 'yKa3aHHOM B OOpallleHHH WINM B IHChMEHHOH dopMe MO
IIOYTOBOMY a1pecy, YKa3aHHOMY B OOpaIlleHun.



III. COCTAB, HOCJIEAOBATEJBHOCTDb U CPOKH BBIIIOJTHEHU I
AJIMUHUCTPATUBHBIX TPOIEAYP, TPEBOBAHUS K IIOPSAJIKY HUX
BBIIIOJIHEHU S1

3.1. CocTaB ¥ IIOCIENOBATENBHOCTH J€HCTBHIA P NPeOCTABICHAN
MYHULMIATEHOR yCIyTy

IIpenocrasnenrie MyHUIMIIATBHOM YCIYTM BKIIFOUAET B ceOs CIeAyIOLIHde
aJJMUHHUCTPATUBHEIE IIPOIICIYPHIL:

1) mpueM ¥ peructparys 3asBIeHNs U IPHIOKEHHEIX K HEMY TOKYMEHTOB;

2) paCCMOTpeHI/Ie;' 3asBJIC€HHA M JOKYMEHTOB, NPUHSATHE pEILIeHUI O Jade
TIMCbMEHHBIX PA3bICHEHHUM 10 BOMIPOCAM IPUMEHEHUS MyHHUIUIATHHEIX TPaBOBBIX
aKTOB O HAJIOTaX M c60pax; :

3) HanpaBleHNe Pe3yNIbTaTOB PACCMOTPEHHMS 3aSBICHIUS:

- THChMEHHOE DasbsCHCHHE II0 BOIpPOCaM HpI/IMeHeHI/I}I MYyHUITUATIATBHBIX
IIPaBOBEIX aKTOB O HaJIOraxX U cOopax;

- IECHEMEHHBIN 0TKa3 B MPEOCTABIEHIHI MyHHuHHaJILHOH YCIIyTH.

IlocnenoBaTenbHOCTs aIMUHUCTPATHBHBIX MPONENyp IIPH IPEeIOCTABICHHH
MYHUIUIAIGHON  yCOyIM TIIPHBEICHA B  OIIOK-CXEMe (mpmnoxxenue - 2+ K
AIMVHHCTPAaTUBHOMY DETJIAMEHTY). '

3.2. Ilpuem u perucTpanys 3asBICHHS U IPUIOKEHHEIX K HEMY JOKYMEHTOB

3.2.1. OcHoBanmeM i Hadala aJMUHWCTPATHBHON HpPOIEYpHl SBISIETCS
IIOCTYIICHUE B Y IOJTHOMOYEHHBIH OpraH 3asBICHUS (B TOM YUCIIE IIOCTYIHBIIETO U3
MO®II mubo yepe3 Enunbril moprain rocyjapcTBEHHBIX U MYHI/ILII/II’IEUIBHBIX yCJIyr) 51
IIPUTIOXKEHHBIX K HEMY JOKYMEHTOB. i

B ciyuae mpemocTaBieHHsS MYyHULHUIATHEHOMN yeiyru depes M®IL] zasButens
IPECTaBIACT 3asABJICHHE U HEOOXOAMMBIE IS HMPENOCTABIECHHS MyHHIUIAIGHOH
YCIIyTH TOKYMEHTBI U II0JIy9aeT Pe3yIbTaT IPEAOCTaBICHIS My HHIIUIIAIBHOM yCIIyTH
B oduce ¢wmanra M®I] B COOTBETCTBHHM C pErIIaMEHTOM paboter MOII,
3aperucTpUPOBaHHbIH  TaKeT NOKYMEHTOB coTpyauukamu MOI] mepemaercs B
VYIIOIHOMOYEHHBIH OpraH B MOPSIKE, OHpeJ:[eJIeHHOM cornamenremM Mexay M®I[ u
VY IIOJTHOMOYEHHBIM OPTaHOM. :

3.2.2. 3asBieHue; OCTYNUBIIEE HEIIOCPEICTBEHHO OT 3asBUTEN, IIOCPEICTBOM
(baKCUMWIBHOX MM TIOYTOBOW CBSI3M NIPMHUMAETCS U DPETHCTPHPYETCS B J€Hb
IOCTYIUICHHS] ~ CHELHMAIMCTOM, OTBETCTBEHHBIM 3a  IpPHEM  JOKYMEHTOB
YIONHOMOYEHHOTO opraHa. Ilpy  JWYHOM  OOpaleHHH  3asBHUTENS - B
YII0THOMOYEHHEIM OpPraH II0 €ro IPockhe AelaeTcs OTMETKA O IIpHeMe 3asSBICHIS Ha
KOMTMHU UJTH BTOPOM 3K3EMILLIPE C YKa3aHWEM JaThl IIpHeMa 3asBIeHIs.

3.2.3. Ilpu nvaHOM OOpAIIeHUN 3asSBUTEINb IPEABAPUTENLHO MOXKET HONYYHTh
KOHCYJIbTAllMIO CIEHAANNCTa YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a
MH(QOPMUPOBAHKE, B OTHOIICHHN IIOPSAKA INPENCTABICHAS M IPAaBUIBHOCTH
o(opMIIeH S 3agBICHHA.

3.2.4. B neHp perucTpaluy 3asBICHUS yKa3aHHOE 3asBJICHIE ¢ IPUI0KEHHEIMI
JNOKyMEHTaMH  CIENWATACT,  OTBETCTBEHHBIH 33  IpHEeM  JOKYMEHTOB
VYIIOIHOMOYEHHOI0 OpraHa, epeaeT PyKOBOAUTENO Y TOJTHOMOYEHHOTO OpraHa.



3.2.5. Pe3ynbTatoM BBITONHEHUS AIMUHUCTPATUBHOM IPONIEYPHI SBISETCS
IIOJIy4EHHUE 3asABJICHUS: C NPUIOKEHHBIMU K HEMY OOKYMEHTaMH PYKOBOIHUTEIIO
VYII0JIHOMOUYEHHOTO OpraHa. :

3.3. PaccMOTpeHHe 3asBIEHWsS U IOKYyMEHTOB, NPHHATHE M HAIpaBIcHHe
3asBUTEIIO PEIICHUS - :

3.3.1. OcHoBanmeM nJd Hadala aJMHHHCTPATHBHOM MPOIEXYPHl SBIAETCS
IIOIy4eHUEe 3asBIICHUS M MPUIAraeMbelX K HEMY JOKYMEHTOB PYKOBOIUTEIEM
YOIHOMOYEHHOTO OpraHa.

3.3.2. PyxoBoauTens YIIOIHOMOYEHHOTO OpraHa HE IO3/Hee pabodero OHI,
CIIEIYIOIIET0 32 AHEeM IepeadM 3asdBlI€HUA U IpUIaraeMbIX K HEMY JOKYMEHTOB,
OIpEeIIACT CIEeLHANNCTa, OTBETCTBEHHOIO 33 PACCMOTPEHUE 3asgBJICHHS, IIyTEM
HaJIOXXCHUS COOTBETCTBYIOIIEW BH3bI Ha 3asiBICHUE M IIepelaeT YKa3aHHEIE
JAOKYMEHTBI CIICLIMAIACTY, OTBETCTBEHHOMY 3a IPEIOCTaBICHHE MYHHUIHIIAILHOR
YCIIyTH (fjajee - OTBETCTBEHHBIN UCIIONHHATEND ). ' -

3.3.3. OTBeTCTBEHHBI  HCIIOJNHUTENh  pPAaCCMaTpUBAeT  3asBICHUE - C
IPUTIOXEHHBIMH K HEMY MOKYMEHTaMH U 0()OpMIIIET MUCEMEHHOE Pa3bICHEHHE.

OTBeT Ha BONPOC, IPEJIOCTABIAETCSA B IPOCTOM, YETKON W MOHATHOH dopMme 3a
IIOATIMCHIO PYKOBOIUTEIA Y IIOTHOMOYEHHOT'O OpraHa IH00 JIUIa ero 3aMEIIA0IIEro.

B orBete Takke. yKasbBaeTCs (GaMHIMSL, UM, OTYECTBO, HOMEp TenehoHa
AOJDKHOCTHOTO JIAIA, OTBETCTBEHHOIO 32 IIOJIrOTOBKY OTBETa Ha OOpalleHHe.

IIpu paccMoTperuy 0OpaIieHys YIIOIHOMOYEHHOE OJDKHOCTHOE JIMIIO BIIPaBe
IIPHUBIIEKATh WHBIX NOIDKHOCTHBIX JIHI] YHOJIHOMoquHoro oprasa Iid OKa3aHus
METOIHYECKON U KOHCYIJIbTATUBHOM ITOMOIIIH. ‘ o L,

OrBer Ha oOpameHue  3asBUTENS . MOANMUCHIBAETCA  PYKOBOLHUTETEM
YII0THOMOYEHHOTO OpraHa B CpoK He Goee 2 pabodux qHEH ¢ MOMEHTA HOIYUeHHA
IIPOEKTa OTBETA OT OTBETCTBEHHOI'O UCHOJIHUTEIIS. ‘

Ilocme monmucanus OTBETA CIICNUANNCT, OTBETCTBEHHLIA 3a IpPHEM M
PETHUCTPALAI0 NOKYMEHTOB, PETHUCTPUPYET OTBET - B IKYypHAJE PETrUCTpaIMU
KOPPECIIOH/IEHIINH C IPHCBOEHHUEM HCXOJIIIEr0 HoMepa M HaIPaBILeT a[pecary 1o
moyre JubO0 BpydaeT allpecaTy JUYHO B TeyeHWe 'l pabouero HHS ¢ MOMEHTA
IIONIIMCaHUS. £ : :

ITpu mony4eHun pesynpTaTa IPeAOCTaBICHNS] My HUIMIAILHON YCIyTH B odice
dunmmana MPL] orBeT Ha 06parienye Hanpagasgercs B MOLI 11 BEIIaYuH 3aBHTEITIO.

Oteer Ha oOpamHeHHe, MOCTyIalollee B (GOpPME 3JIEKTPOHHOTO HOKYMEHT4,
HalpasisieTcss B (POPME 3JIEKTPOHHOIO JOKYMEHTA 10 aIpecy SIeKTPOHHON TOYTHL
yKa3aHHO¥ B OOpallleHMH WX B IHCBMEHHON (OpMeE IIo HhoOBOMy azxpecy,
yKa3aHHOMY B OOpalll€HUH.

3.4.CpoK HCIIONHEHNS MyHUIIUIATBHON yCIyTH

MaxkcuMasbHbINH CPOK HCTIOTHEHUS aAIMHHUCTPATHBHOM IPOLEyPhl COCTABIeT
JBa MECSIA C NaThl IOCTYIUICHUS 3asBIEHUS. ¢

3.5. Pe3ynbTaToM:aIMUHUCTPATHBHOMN [IPOLENYPEI ABIISETCS:

1) HanpaBnenue 160 mepenada perneHus YIOIHOMOYEHHOTO OpraHa O Jade
IIUCBMEHHBIX Pa3bsICHEHHUH 110 BOIIPOCaM TIPUMEHEHUS MYHULUIIATHHBIX TPaBOBbIX
aKTOB O HAJIOrax U c6opax W



2) HampasieHue TH00 mepeada perieHus Y TOJTHOMOYEHHOTO Oprana o0 oTKase
B Jlauye INHCBMEHHBIX ‘pa3bsCHEHUM IO BOIIPOCaM NPUMEHEHUS MyHHuI/IHaJILHLIX
IIPaBOBEIX aKTOB O HAJIOTaX U cOOpax.

IV. (I;OPMBI KOHTPOJIS 3A HCIIOJTHEHUEM
AJIMAHACTPATABHOI'O PETJIAMEHTA

4.1. KoHTpons 3a cOOMIOOEHWEM W HCIOIHEHHEM TODKHOCTHLIMMU JIHIIAMHA
YII0ITHOMOYEHHOTO opfaHa IIOJIOKEHUM ANMUHUCTPATUBHOTO PETIaMEeHTa W MHBIX
HOPMAaTHBHEIX IIPABOBEIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHNUS K MPEIOCTABIIEHHIO
MYHUIUAIIAIBHOR YCIyIH, a TakKe 3a NMPUHITHEM UMH PEIIeHHH BKIIXOYAeT B cebs
00K, TeKYITHi KOHTPOJIb. :

4.2, OOmmi KOHTPONb Haj IIOJNHOTOM W KauecTBOM IIPENOCTaBICHHSA
MYHUIUIIATIBHOMN yCIyTH OCYINECTBISET PyKOBOAUTENH Y TOJHOMOYEHHOIO OpPraHa.

4.3. Texymuii KOHTPOIIb OCYIIECTBISICTCS IyTeEM IPOBEICHMs ILIAHOBHIX (Ha
OCHOBaHMH YTBEPKIECHHOIO IIAHA) H BHEILUIAHOBEIX (B CBA3H C PaHee BEIABICHHBIMHU
HapyllIeHWsIMH) TPOBEPOK IIOJHOTEI M KAadecTBa UCITONHEHMS ITOJIOMKEHMMI
HaCTOSIEr0 AJMUHHMCTPATHBHOIO PEryiaMeHTa, HWHBEIX HOPMAaTHBHBIX IIPABOBBIX
akToB Poccuiickori @eneparuu u  HpkyTckoit 06IacTH, yCTaHABIMBAIOIIAX
TpeOOBaHUS K IIPEAOCTABICHHIO My HUIIUIIAIBHOH YCIIYTH.

Ipu npoBeeHnY IIPOBEPKU MOTYT PaCCMaTPUBAThCS BCE BOIIPOCHI, CBSI3aHHEIE
C IPEAOCTABICHUEM »MYHUIMIATBHONW YCIYrH (KOMIUIEKCHBIE IIPOBEPKH) & HIIU
OTZENBHBIC BOMPOCHL: (TEMaTHYECKUE IIPOBEpPKH). IIpoBepKa Takke . MOXET
IPOBOAUTECS 110 KOHKPETHOMY OOpaIleHUIO 3asBUTENS, COIEpIKaIeMy Xalo0y: Ha
neiicteusa (Oe3neiicTBre) MOKHOCTHBIX JIMIL, YYaCTBYIOIIMX B HCIHOJHEHHH
MYHHIUIIAIHONA YCIYTH.

4.4. JIOJDKHOCTHEIE JIMLIA, OTBETCTBEHHEIE 34 IPEJOCTABICHHUE MYHULIUITATHHON
YCIYyTH, HECYT II€PCOHAIBHYK) OTBETCTBEHHOCTE * 32 COOJIOINCHUE nopsmKa
MIPEAOCTABIEHU MyHUIUIATHFHOR YCIYTH. :

4.5. Ilo pesynmpTaTaM IPOBEAEHHBIX IPOBEPOK B Clly4ae BBIABICHUS HapYIIIeHNUH
3aKOHOJATENIECTBA  “H HACTOSIIIETO AIMUHUCTPATUBHOTO periiaMmeHTa
OCYIIECTBIISICTCS NPUBICYEHHE BUHOBHBIX JOJDKHOCTHBIX JIMII YIOJIHOMOYEHHOI'O
opraHa K OTBCTCTBEHHOCTH B COOTBETCTBHUU C IEHCTBYIOIIUM 3aKOHONATEIHCTBOM
Poccuiickoit @enepariumy.

4.6. OTBETCTBEHHOCTh 3a HEHCIIONHEHHE, HEHAUIEKAIlee WCOONHeHNe
BO3JIOXKEHHBIX 00A3aHHOCTEH M0 IPENOCTABICHUIO MYHHIUIIANEHOH YCIYTH,
OpEAYyCMOTPEHHAs 3aKOHONATEILCTBOM, ~BO3JIAraeTcs Ha  JIMI,  3aMEMIAIOIIX
JAODKHOCTH B YIIOJIHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 34 Hpe,Z[OCTaBJ'IeHI/Ie
MYHHUIIMIIATEHOM ycnyrn

it
g



V. I_IOCYI[EBHI)II/I (BHECYI[EEHI)II/I) HOPHﬂOK OBXAJOBAHUA
PEIIEHAY U TEVCTBHUIA (BE3JIEFICTBHSI) OPTAHA, "'
[[PEI[OCTABJIHIOH[EI‘O MYHHUIIUIIAJIBHYIO YCJIYTY, EI'O
JOJDKHOCTHBIX JIAI JINBO MYHUIIAIIAJIBHBIX CJIY KAIAX

5.1. 3asBurens HMeeT IpaBo Ha jpocynebHoe (BHecymeOHOE) 00XaloBaHUE,
OCTIapMBAHKE PEIICHUH, NeHCTBuM (Oe3NeHCTBHS), TPHHSATHIX (ocymeCTBJIeHHHx)
TIPY TIPENTOCTaBIICHII MYHULIUIIAIBHOM yCIIyTH.

O6xanoBanue 3asBUTENAMHU peINCHUH, melicTBuil (Ge3meiicTBHs), HpI/IHHTBIX
(OCYILECTBIEHHBIX) B XOJi¢ IIPEAOCTABIECHNS My HAITUIATHHOR YCIIYTH B ,Z[OC}’I[G6HOM
(BHeCyneOHOM) MOpsAKe, HE JIMINAeT WX [IpaBa HA OOKAIOBAHHE YKa3aHHBIX
peIeHuH, neHcTBri (Oe3nercTBrs) B CyneOHOM MOpsIKe.

5.2. TIpenmetoM mocyne6HOrO (BHECYIEOHOTO) O0OXKAJOBaHMA MOTYT OBITH
pemenus  (meficTBus; OesmelcTBHE),  IIPHHATHIE (OCyLIECTBIEHHEIE) - TIPH
IPENOCTABICHAN MYyHHUIUIANEHON yCIyrd. 3asBHTENs MOXET OODATHTBCS C
XKaJI000M, B TOM YHUCIIE;B CIEAYIOLINX CIIydasx:

1) HapymleHwe Cpoka PETMCTpAlUH 3alpoca 3asBUTENS O IPeNOCTABICHUH
MYHHUITUNIATBHOHR YCIIyIH;

2) HapylleHWe CPOKa IPEAOCTABIEHHS MyHUIUIIATEHOMN YCIyTH; .

3) TpeGoBaHme | y 3adBHTENs HOKYMEHTOB, HE . TIpeTyCMOTPEHHBIX
HOPMAaTHUBHBIMU TIPAaBOBRIME aKTaMu Poccmiickodt ®ejepalmy, HOPMAaTHBHBIMH
-IIPABOBBIMHU  aKTaMH¥ ."O0JIACTH Ul TPENOCTAaBICHUS MyHHUIUIATBHON YCIYTH,
IPaBOBEIMU aKTaMHU ‘MyHHUIHUNAIBHOTO < 06pazoBanust «JKene3HOropek- I/IJIHMCKoe
TOPOJICKOE ITOCENIEHHEY, HACTOAINUM AIMUHACTPATABHEIM PETTIAMEHTOM,;

4) oTka3 3a’{BUTEMO B IPHEME [OKYMEHTOB, INIPENOCTABICHHE KOTOPBIX
IPETyCMOTPEHO HOPMATHBHBIME IIPAaBOBBIMY - akTamu Poccuiickolt Denepariuy,
HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMH OOJNIACTU I PEAOCTABICHUS MyHHIUIIATIHHOM
YCIIYyI'¥, MyHHIUIIAIBHBIMYA TIPABOBEIMH aKTaMH MyHHULHIIAIBHOTO 06pa3oBaHMs,
HACTOSAIIMM AJMUHHACTPATABHBIM PETIAMEHTOM;

5) OTKa3 B NPENOCTaBICHUN MyHUIUTIAILHON YCIyTH, eClIM OCHOBAHUS OTKA34
HE [IPeyCMOTPEHEI (penepabHEIMU 3aKOHAMHY M IPUHATHIMU B COOTBETCTBHY C HAMHU
MHBIMH ~ HODMATHBHBIME  IPAaBOBBIMH ~ aKTaMd  Poccuiickoi Oeneparuy,
HOPMAaTHBHBIMU IIPaBOBBIMHU aKTaMH 00JIaCTH, IIPABOBBIMU aKTaMH MYHHUIIUAIIATEHOTO
obpazoBanus  «KenesHoropck-Mimmckoe TOPOJICKOE  TTOCENeHHe, HaCTOSIIHM
AJIMUHHUCTPATUBHEIM PETIIAMEHTOM ; - kS 1

6) 3arpeboBanuMe :C 3agBUTEI IIPH [IPENOCTABIECHAN MYHHITAIAILHOMN YCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOH HOPMAaTMBHBIMH IIPaBOBBIMH aKTaMH PoOcCHMCKO
OQepepanniy, HOPMATHBHEIME IIPAaBOBBIMH  aKTAMH OONACTH, IPAaBOBBIMH AKTAMHU
MyHHUIUITANBHOTo 06pasosanust «KenezHoropek-imuMckoe ropockoe ocee e,
HACTOAIIMM AJMHHACTPATUBHBIM PETIAMEHTOM; b

7) oOTKa3  opraHa, = IpPENOCTAaBISIOLIETO ~ MYHHIUIATBHYIO  YCIYTY,
MYHUIMIIATBEHOTO  CyXamero  jJubo = JODKHOCTHOTO  JIMIlAa  OpraHa,
IIPE/IOCTABIISIONIET0 MYHUIMIANGHYIO YCIyry, B WCIpPABICHHH NOIYIIEHHBIX
OIIeYaToOK U OINMOOK B'BBIJIAHHBIX B Pe3yibTare MPENOCTABIEHHS MyHHUIUIIATBHOMN
YCIYTH NOKYMEHTaX JIMO0 HapyIeHHe yCTaHOBIEHHOTO CPOKA TaKHX HCIPaBIICHHUIL;



8) HapylleHWe CpOKa WM IIODPSAKA BBIIAYM TOKYMEHTOB IIO pe3ynbTaTaM
IIPE/JOCTABIIEHNS. TOCYIAPCTBEHHOMN WM MyHHIMIIATEHOM YCIIyTH. ¢

53. Jamoba 'ma pemenus u jeiicteus  (GesmelicTBHe) oprana,
IIPEAOCTABISIONIET0 MYHMIUIATEHYIO YCIyTy, JOJDKHOCTHOTO JIML@ OpraHa,
MPENIOCTABIIOMIEr0  MyHUIMIAIBHYIO YCIYyTy, MYHHUIMNAIBHOTO —CIyXaIlero,
PYKOBOZUTEII OpraHa, IPeIOCTaBISIOIEr0 MyHHIANIABHYIO YCIyTy, MOXET OBITH
HaIpaBleHa II0 II0YTe, Yepe3 MHOrO(YHKIMOHATHHEIA IEHTp, C HCIIOTb30BAHHEM
HH(bopMauHOHHo-TeHeKOMMyHHKauHOHHOH cetr «HTEpHET», 0QUIHUATHHOTO caiiTa
OpraHa, NPENOCTABIAIOLIETO MyHHIMIAILHYIO YCIYIY, a TakXe MOXET 6LITB
IIPUHSTA TP JIMYHOM ﬁpHeMe 3asIBUTEIIS.

5.4. OCHOBaHHeM U1 Havajga IpoUeRyphl nocyaeOHoro (BHecymeOGHOIO)
00XKaTOBaHUs HBJIHGTCSI IIOCTYIUIEHHE KaJO0BI 3asBUTENS B YIIOJHOMOYEHHBIH
OpraH. |

5.5. XKanoba L[OJDKHa COZIepKAaTh:

1) HawmeHOBaHEE = YIIOJTHOMOYEHHOrO — OpraHa, JOIKHOCTHOTO na
Y II0THOMOYEHHOTO opraHa T1060 MYHUIMIIANBHOTO —CIIyKAlero, pemienus - i
IEeUCTBUS (6e3L[eHCTBHe) KOTOPBIX 00XKaTYIOTCS; e

2) ¢amunuro, UM, 0TIeCTBO (IIOCIEAHEE - PH HATHYMH), CBELCHHUS O MECTe
JKUTENBCTBA 3asBUTEILT - PU3NYECKOTO IUIA TH60 HANMEHOBAHUE, CBEICHHIS O MecTe
HAXOXICHWS 3asBUTENS - IOPHIMUCCKOTO JIAIA, 2 TaKKe HOMED (HOMepa)
KOHTaKTHOTro TeledoHa, agpec (ampeca) 3MeKTPOHHOM MOYTEHI (npu HamWYWH) U
IIOYTOBBIH a/Ipec, 0 KOTOPBIM JIOJDKEH OBITH HAIPABJIEH OTBET 3aSBUTEIIO;

3) cBemeHMS 00 OOXATYeMBIX pELICHHUSX ¥ JeHCTBHAX (6e3meticTBUR)
YIIOIHOMOYEHHOTO OpraHa, TODKHOCTHOTO JIHIa YIONTHOMOYEHHOIO OpraHa JIH60
MYHULANIAIBHOTO CITy’Kalllero; :

4) IOBOIEBI, HA OCHOBAHMU KOTODHIX 3asBUTENb He COITIACEH C PEIICHHEM U
IeHCTBHEM (GGSHGI/ICTBI/IGM) VIIOITHOMOYEHHOTO0 OpraHa, JIOJDKHOCTHOIO JIMIIA
YII0IHOMOYEHHOTO opraHa 00 MyHHIIUIANEHOTO CIYXKAIIEro. 3asBUTENEM MOIYT
OBITH IIPENCTABIEHBI )/ MOKYMEHTEI (Ipy  HaMWYWHW), TOATBEPXKIAMONIHE TOBOJIEL
3asIBUTEIIS, TUOO UX KOIIHH.

5.6. Ha cragum IocyneOHOro oO0XKaloBaHUS OeHCTBHII (6e3nmeticTBus)
YIOITHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIA YIIONHOMOYEHHOTO OpraHa JIifho
MyHULIATTATEHOTO cnymamero a TaK’Ke PEeIIeHUH, IPUHATHIX B XOI€ IPeAOCTaBIeHN
MYHUIMIIANEHON YCIIyTH, 3asBUTENb UMEET IIPaBO Ha MONydeHHe MHBOPMALMH U
IOKYMEHTOB, HeOOXOMUMBIX I OG0CHOBAHHUS 1 PacCMOTPEHHUS KaJIo0kI, a TAKXKe Ha
IIPEJICTABIICHUE NOMOJHUTEIBHEIX MAaTEPHUaJOB B CPOK He Oollee IATH IHEH ¢
MOMEHTa OOpaIleHus. :

5.7. XKanoba, mocTynuBImas B YIONTHOMOYEHHBIH Opras, paCCManI/IBaeTc';{ B
TEYCHHUE TATHAAUATH pabouMx [HEH CO JHI ee pPEerucTpaldd, a B CIydaé
OOXaJOBaHHS ~ OTKa3d ~ YIIOIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO  JIHIia
YII0JIHOMOYEHHOTO opraHa JH00 MYHWIUNATBHOTO CIyXAalIEro B - HPUEME
JNOKYMEHTOB y 3asBUTEJIA MO0 B UCIPABIEHUH IOIYIIEHHBIX OIIEYaTOK W OMIMBOK
WIIA B CIly4ae 06XaoBaHus HapyIIeH s yCTAHOBIEHHOTO CPOKa TAKUX I/ICHpaBJIeHI/II/I
- B TeYeHHMe MIATH pabodrx HHel co JHS ee PEruCTpaIyH. hil}

5.8. Tlo pesymsraTam paCCMOTpeHI/Iﬂ XKaJIOOBl TIPHHUMAETCS | OIIHO U3
CJIE IYIOTIIHUX peIHeHHH



K}

1) xamoba yzxoﬁﬁeTBopﬂeTca, B TOM YHCIe B (OpME OTMEHBI NPHHATOIO
DEIIIeHNs, WCIPABIEHHsS JOMYyIIEHHEX OICYAaTOK K OLIMGOK B BHIIAHHBIX B
pesynbTaTe NpENOCTABICHHS MyHHIHIATGHON yCIyIH JIOKYMEHTaX, BO3Bpara
3asIBUTEITIO neHexcHLﬁ( CPEICTB, B3WMaHHME KOTOPBIX HE MPeIryCMOTPEHO
HOPMaTUBHBIMY IIPAaBOBEIME aKTaMi Poccuiickoli ®ejepamuny, HOPMAaTHBHBEIMU
IIPaBOBBIMH aKTaMU I/IpKyTCKOH 001aCTH, MyHUIANATBHEIMY TIPABOBEIMU aKTaMU;

2) B yIOBIIETBOPEHHUH JKAIOOEI OTKA3bIBAETCA.

5.9. Cnyuan ocTaBneHus xanobsl 63 oTBeTa:

a) HaJIMYUe B Kaobe HElleH3YPHBIX 00 OCKOPOUTENBHEIX BEIPAKEHHIA, yrp03
JKW3HH, 30POBBIO ¥ UMYIIECTBY JOJDKHOCTHOTO JIHIA, & TAKXKE WIEHOB €r0 CEMBH,

6) OTCYTCTBHE BO3MOXXHOCTH IPOYUTATH KAKYIO-TH6O YaCTh TEKCTA JKAIOOHL
amMuInio, WM, OTYeCTBO (P Hanuywyu) 4 (WIM) MOYTOBBIA ampec 3aABHTEI,
yKa3aHHBIE B Kajgo0e. :

B BHIIIeyKa3aHHEIX Cllydasx 3asBHTEIO HE IT03JHEeE TpeX pabourx JHEH co THs
PErUCTpaliK HalpaBIsSeTCsl MECEMEHHOE YBEIOMIIEHHE 06 OCTaBIeHUH KaT00LL 6e3
OTBETA C yKa3aHHEM OCHOBaHWH IPHHATOTO PEIIICHHS, 32 UCKITIOYEHHEM CITydast, eCIIx
B JKaio0e He yKasaHbl (paMUIKs 3asBUTENS U (WIK) TIOYTOBEIH ajpec, o KOTOpOMy
HOJDKEH OBITH HAIIPaBIICH OTBET. :

5.10. Cryyam oTKa3a B yZIOBIICTBOPEHUH JKATOOHI: i,

a) OTCYTCTBHUE HapylIeHKs [OPAKa MPENOCTaBIeHHA MyHHUIUIATbHOM ycnyrH

6) Hanmmune BCTYIHBIIETO B 3aKOHHYIO CHITy PEIIHUs Cya, ap6I/ITpa>KH01"O cyz:a
110 ykanobe 0 TOM e IPEeIMETe U [0 TEM JKe OCHOBAHUSM; ,

B) IOJa4a >XaJoOBI JIUIOM, [IOJHOMOYHS KOTOPOLO He HO,[[TBep)KI[eHBI B
MIOPSJIKE, YCTAHOBIEHHOM 3aKOHOZATeNIbeTBOM Poccmiickoit ®eneparuy;

 T) HaJIMYME PEMIeHHd IO Xanobe, NPUHATOTO PaHEee B OTHONIEHUH TOT0- Xe
3asABUTETISI U IO TOMY K€ IIPEIMETY JKaI00BL. ,

5.11. He mo3nHee mepBoro pabodero mHS, CIIEAYIOLIETO 3a JHEM HpI/IHHTI/IH
PEIIeHNS [0 Pe3yIETAPaM PACCMOTPEHHUS KATOOHL, 3aIBUTENIO B IIUCBEMEHHOU hopMme
U I10 XXEJIAHHUIO 3asBUTEISI B 3JEKTPOHHOU (OpMe HalpaBiIseTcs MOTI/IBI/IpOBaHHBII/I
OTBET O Pe3yNbTaTaX PACCMOTPEHHUS JKATIOObL.

‘B crnydae mpussaEums kanobbl MOIIeXarneil yIOBIETBODSHMIO, B OTBETE
3ajBUTENIO JAeTCs WH(OpMamus O NeHCTBUSX, OCYLIECTBISEMEIX OpPraHOM,
IPEIOCTABISIOMAM MyHHUIMIANBHYIO yciayry, M®Ll mo HesamemTHUTENBHOMY
YCTPaHCHHUIO BBIABICHHBIX HapYIICHHWH DU OKa3aHHU MyHUIUIAIBHON yCIYTH, a
TaloKe TPUHOCATCS MSBUHEHHS 32 [NOCTABICHHBIC HEYNOOCTBA M YKa3bIBAETCS
HH(pOpMalysd O JNalbHEHIIMX [efCTBHAX, KOTOPHIE -~ HEOOXOIUMO COBepHII/ITB
3agBUTETIO B IETISX MMOMYYEHH MyHUIIUIATBHOM YCIIyTH. ‘

B ciy4ae npusHanus xano0sl He MOIJIEXKaIlell YIOBIECTBOPEHHIO, B OTBETE
3ajBUTENIO NAIOTCA apryMEHTHPOBAHHBIE DA3BSICHEHHS O NPUYMHAX HpI/IHSITOI‘O
pemeHI/m a TaKxe HH@)opMaumI O TIOpsIKe o6>1<aJIOBaHI/I;I TIPHHATOTO peIHeHI/ISI

Eom ey



IIpunoxenue 1
K AZIMHUHUCTPaTHBHOMY PErIaMeHTy

<I)0pMa 3asiBJICHHUSA

B

¥ (yxa3aTh HaUMEHOBaHHe YTIOTHOMOYEHHOTO OpraHa)

OT

(®HO (bn3prqécxoro Una)

X (®HO pykoBOIUTENS OpraHU3ALIIMH)

(anpec)

(KOHTaKTHBIM Teneor) ¢ # |

3ASABJIEHUE
o 1a4Y¢ NHCHbMEHHBLIX paS'Lf[CHeHI/Iﬁ II0 BOIIpocaM MpUMEHEHH I
MYHHHHHaJIbHLIX'HpaBOBLIX aAKTOB O Hanorax‘ H CﬁOan

IIponry nath pa3bsiCHEHHE II0 BOIIPOCY

(mommuce)

ML.IL



[Tpunoxenue 2
K AIIMUHUCTPaTHBHOMY PETJIaMeHTy

BJOK-CXEMA ITPEJOCTABJEHUSI MYHUITUIIAJIBHOHU YCJIYTA
1O TAYE INCbMEHHBIX PA3BSICHEHU
HAJIOT OILTATEJBIINKAM M HAJIOTOBBIM ATEHTAM 11O
BOIIPOCAM NPUMEHEHUS MYHUITUIIAJIBHBIX IIPABOBBIX
AKTOB O HAJIOTAX ¥ CBOPAX

[IPHEM U PETUCTPalUA 3asBICHUS U IPUIOKEHHBIX K HEMY
JIOKyMEHTOB

l

PacCMOTPEHUE 3asBIICHHS U JOKYMEHTOB, IIPHHATAE PEIIEHHS O
' Aade MUCHMEHHEBIX Pa3bICHEHUH MO’ BONPOCAM IIPHMEHEHHS
MYHI/IIII/IHaJIBHBIX HpaBOBBIX aKTOB 0 Hayorax u c6opax

HaIIPaBJICHUC PE3YJIbTATOB PAaCCMOTPCHU I 3asABIICHUA

HI/ICBMCHHOC paS’bHCHeHI/Ie no B Y A IMCBMEHHEL OTKa3 B ,
BOIIPOCaM HpI/IMeHeHI/ISI A . HpelIOCTaBHeHHH M}’HI/IIII/IHEUIBHOI/I:
MYHUITUIATBHEIX HpaBOBBIX akroso | | ycnym
Hajiorax u C6ODaX




